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 Overview of GSA Carbon Footprint Tool (~10 minutes) 

 Step-by-Step Demo of Benchmarking (~5 minutes) 

 Step-by-Step Demo of Scope 3 Commuter Survey Dashboard (~5 minutes) 

 Live Demo of ENERGY STAR Portfolio Manager API Connectivity to GSA 

Carbon Footprint Tool (~25 minutes) 

 Q&A (~15 minutes) 

Today’s Agenda 
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 All participants on WebEx are muted. 

 

 You may ask questions at any time using the WebEx chat window.   

 Please send questions directly to the meeting Host, Matthew Holtry. 

 We will monitor questions and provide answers at the end of the 

presentation. 

 

 We will be conducting a brief (2 question) poll during the presentation to learn 

more about your future needs. 

Housekeeping 
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 All Executive federal agencies must measure greenhouse gas (GHG) emissions 

and report them to White House CEQ and OMB annually. 

 

 Agencies must set GHG reduction goals and report on progress annually. 

 

 Emissions and progress are posted publically each year at 

http://sustainability.performance.gov/ 

 

 For the majority of agencies, EO 13514 is an unfunded mandate: 

 No federal funding provided for additional IT support systems. 

 Most GHG reporting staff are performing duties as collateral responsibilities. 

 

 The GSA Carbon Footprint Tool was developed by GSA to fulfill this need by 

streamlining the data collection, review, and reporting process. 

EO 13514 and the GSA Carbon Footprint Tool 

http://sustainability.performance.gov/
http://sustainability.performance.gov/
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https://www.carbonfootprint.gsa.gov 

 Web-based tool designed for federal 

agencies to collect, review, report, 

and reduce GHG emissions as 

required by EO 13514. 

 

 Created in 2010 with input and road 

testing from more than 50 Federal 

agencies.  Over 1,000 registered 

federal users across 30 agencies. 

 

 GSA provides access to the Tool, 

technical assistance, and limited 

subject matter expertise for free. 

 

 

GSA Carbon Footprint Tool at a glance… 
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 Any Federal employee can register 

for a demo account by clicking the 

“Sign Up Now” link. 

 Federal employees and supporting 

contractors must contact 

carbonfootprint@gsa.gov to access 

official agency account information. 

 GSA will provide additional support 

to agencies that commit to using 

Tool for GHG inventory submission. 

 Free resource offered by GSA.  No 

per-user or licensing fees. 

Who can use the Carbon Footprint Tool? 

https://www.carbonfootprint.gsa.gov 
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Overview of Key Features 
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Import Data from Existing Federal Data Systems 

REXUS and EUAS 
for GSA leased Building Energy 

GSA Carbon Footprint Tool 

FAST Vehicle Fleet 

Traveltrax 

Batch Upload 

Manual Data Entry 

EPA Portfolio Manager 



Federal Acquisition Service 

U.S. General Services Administration 

9 

Manually Enter Data via Intuitive Interface 

Monthly consumption and 

cost data allow for granular 

data inputs with support for 

multiple meters from multiple 

data sources. 

Color-coded navigation and 

running emissions totals 

track  real-time progress for 

instant feedback. 

Quick “jump to” links to 

specific subcategories reduce 

data entry time. 
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Benchmark and Compare Facility Performance 

Filter data to limit results for 

making “apples to apples” 

comparisons. 

Compare agency sites against 

mean, median, and industry 

averages (where available). 

Search for individual sites and 

plot on graph to compare 

relative performance. 
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Carbon Profile Map 

Filter sites or toggle layers on/off. 

Click on an individual site to 

review detailed information. 

View sites that have been shared 

by other agencies to support 

inter-agency climate adaptation 

and local planning efforts. 
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Create Customizable Dashboards 
Add pre-loaded pie charts, bar charts, 

graphs, tables, and even your own text to 

display GHG emissions via a customized 

dashboard. 
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Export Data to DOE FEMP Workbooks 

 GSA will pre-populate agency data upon approval for business travel data in the 
Travel MIS system, GSA-owned/leased vehicles data, GSA-owned building energy 
data, and will assist agencies with importing pre-existing building data from EPA 
Portfolio Manager 

DOE FEMP 
GHG Reporting Portal 

GSA Carbon Footprint Tool 

 Export data from the GSA 

Carbon Footprint Tool to 

the DOE FEMP Reporting 

Portal workbooks to 

facilitate easier reporting to 

White House CEQ and 

DOE FEMP. 
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GSA Carbon Footprint Tool  
Benchmarking Feature 

Step-by-Step Demo 
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Access the Benchmarking 

page via the Plan > 

Benchmarking link 
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Use the left-hand panel to 

apply filters including FY, 

Building Type, State, Square 

Footage ranges, and others. 

Use the Chart Type drop-down 

to display energy data or GHG 

data in bell chart, bar chart, or 

scatter chart formats. 
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Select “SF vs Total GHGs” 

to see information about 

greenhouse gas emissions 

per square foot. 

Apply other filters if desired. 
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Search for individual sites to 

plot on graph.  Select the 

site you would like to plot 

and click “Add”. 
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Sites will be color-coded and 

displayed on the benchmarking 

chart, allowing you to see which 

sites have higher or lower GHG 

emissions per square foot. 
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Add Mean, Median, and CBECS 

Average (when available based on 

Building Type selection) lines to 

chart for additional analysis. 
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To drill-down further into 

data, move your mouse to 

any point on the chart and 

double-click. 
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After drilling down to the 

lowest level, a bar chart will 

appear. 

Color-coded sites will 

remain on the chart. If chart 

drill-down excludes a site, it 

will appear in grey. 

The chart title displays a 

range of kg CO2-equivalent 

per square foot of space, a 

useful metric for relative 

building performance. 
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To return to original bell 

chart, select “Back to 

Original Chart”. 
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GSA Carbon Footprint Tool 
Scope 3 Commuter Survey Dashboard 

Step-by-Step Demo 
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Survey Dashboard Demo 

Select which survey to load. 

Add pre-loaded data 

visualization “features”. 
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Survey Dashboard Demo 
Select desired pre-loaded 

visualization feature. 
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Survey Dashboard Demo 
Select size of feature (1/3, 

2/3, or full row width). 
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Survey Dashboard Demo 

Pie Chart showing frequency 

of each Commute Method 

selection (at 2/3 width). 

Free-form text box for 

entering additional 

information (at 1/3 width). 
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Survey Dashboard Demo 

Select “Add Row” to add 

more features to Dashboard. 



Federal Acquisition Service 

U.S. General Services Administration 

30 

Survey Dashboard Demo 

Add (or remove) rows of 

features for greater flexibility. 
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Survey Dashboard Demo 

multiple types of bar 

charts… 

Chart types include pie 

charts… 
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Survey Dashboard Demo 

tables… 

scatter charts… 
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Survey Dashboard Demo 

… and graphical representations of 

emissions compared to more 

commonly understood energy terms 

equivalents. 

33 
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Survey Dashboard Demo 

Save reports to access later. 
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Portfolio Manager Import 
Live Demo 



Federal Acquisition Service 

U.S. General Services Administration 

36 

How Can an Agency Use the Tool? 
 Self Register for a Preview Account: To sign up for a preview account, click on “Sign 

Up Now” at https://www.carbonfootprint.gsa.gov! 

 

 Register: Request access to your agency data by sending an email to 

carbonfootprint@gsa.gov 

 

 Learn more about the Tool’s Scope 3 Commuter Survey by visiting 

https://www.carbonfootprint.gsa.gov/?Page=surveyRequest or send an email to 

carbonfootprint@gsa.gov  

 

 Program Manager: 

         Jennifer Hazelman 

         (816) 510-4570 

jennifer.hazelman@gsa.gov 

 


